
Name: ______________________________ 
Discipline: ___________________________ 

Equivalency Procedure:  

Step 1) Equivalence initiated by whom: 

Date of initiation:  

Step 2) Dept. Chair Reviews application, and Designates Discipline Experts (2- 3) 

Dept. Chair __________________________ Ext. ______________ 

Step 3) once designated the Experts will complete their review, approve or deny the application and 
provided rationale on the Discipline Faculty Review For Equivalency From 

Request sent:  

1) ________________________________    Date completed ___________

2) ________________________________    Date completed ___________

3) ________________________________    Date completed ___________

Step 4) The Equivalency Committee will review the information and complete the Equivalency 
Committee Review Form. Date Committee notified ________________________ 

***Give all: 
All Discipline Faculty Review for Equivalency forms 
Application Packet 
Equivalency Committee Review form (member only.  Do not give other peer forms)  
Request Sent: ______________________________________________________________ 

Steve Rogers  - Date Completed ______________ 

Karee Hamilton  - Date Completed ____________ 

David Villicana – Date Completed _____________ 

Lucila Gonzalez-Cire - Date Completed __________ 

Step 5) Equivalency Committee Chair, Matt Crow, will review all forms for process, and to confirm 
equivalency. Request Sent: ___________________________________________________________ 

 Signed Off ______________________ 

Step 6) Academic Senate President, Yvonne Mills, will review all documents and complete the 
Certification of Equivalency.  Request Sent: _____________________________________________ 

Signed Off________________ 
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C. ☐ Substantial artistic experience and/or accomplishments equivalent to the degree, 
e.g., performances, shows, exhibitions, compositions, or books  

 
Rationale:  

 
 
(3) ☐ Equivalencies to required experience could include appropriate collegiate education 

or other training programs that indicate a mastery of the skills of the discipline and 
knowledge of the working environment of the discipline. 

 
Rationale:  
 
 

 
Not approved for equivalency   ☐  

 
Rationale:  
 
 

 
I/we have reviewed all documentation submitted by the candidate, including that pertaining to 
general education requirements and/or experience as appropriate. 
 
Signed     Date   
 
Signed     Date   
 
Signed     Date   
 

 
The Equivalency Committee has reviewed the decision by the discipline faculty and the 
documentation submitted by the candidate and verifies the equivalency process was followed 
consistently and fairly. 
 
Date of Review          Approve  ☐  Disapprove  ☐   
 
Equivalency Committee Chair     Date    



 
 

 
 
 
 
             EQUIVALENCY COMMITTEE REVIEW 
 
 

 
 
 
Job Announcement Title:   
 
 
Applicant Name: (please print )                                                             
                                                                                 Last                                                                 First                                                   M.I. 
 
Discipline:     
 
 
 
After having reviewed the Discipline Faculty Review for Equivalency and the accompanying documentation, I 
 

 Confirm the discipline faculty decision to approve. 
 
 

 Confirm the discipline faculty decision to disapprove 
 
 
 
Print Name:_____________________________________________________________________________ 
 
 
Signature:_____________________________________________________Date:_____________________ 
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References available upon request 

  

Attentive and detail-oriented Bilingual registration clerk with 10 years of experience in Medical Assisting seeking a position as a CTE teacher.  
I have experience in both administrative and clinical duties and have a true passion for helping others 

EM PL OY M ENT HI ST O RY  

CTE Teacher/Health Career Academy Coordinator  8/15/22 - Present 

Arvin High School, Arvin, CA 
- Taught Introduction to Medicine and Medical Terminology 
- Curriculum development 
- Lesson Planning 
- Classroom Management 
- Student Assessment 
- Coordinated the Health Careers Academy, completing CAPAAR yearly forms and budgets. 
- Advised HOSA Club on campus, visited numerous conferences for development and coordinating the HOSA club. 

Bilingual Registration Clerk 10/15/18- 8/12/2022 

Arvin High School, Arvin, CA 
- Input registration packets 
- Register new students, Data Entry 
-  Request and send student records 
- Print Diplomas, organize and keep record of distribution 
- Double check graduation status, end of year status, and tagging students for graduation 
- Filing student work in cumulative files 
- Organizing cumulative files 
- Read transcripts, transcribe transcripts. 

School Health Assistant 4/24/18  10/14/18 

Arvin High School, Arvin, CA 
- Ensure students are up to date on their immunizations 
- Assist diabetic students with checking their blood sugars and taking appropriate dose of insulin 
- Assist students with any injury or medical emergency 
-  
- Medication administration,  
-  Help cover other clerical positions when needed 
- Ensure Accident reports are filled out correctly and turned in to district in a timely manner 
- Ensure Doctor notes are directed to the correct staff members. 

Bilingual Instructional Aide, Kern High School District  2/27/17  4/23/18   

Arvin High School, Arvin, CA 
- Work in the Special Ed department 
- Assist student with work in class 
- Translate I.E.P. Meetings 
- Currently I am subbing for Special Ed secretary while she is out on maternity leave 
- Tasks include answering phones, help manage IEP meetings, filing, mailing letters out to parents, delivering messages via email to 

case carriers, making copies, scanning and uploading documents, ordering office supplies 

Medical Assistant, Kern Medical  1/26/2015  2/21/2017 

Bakersfield, CA 

- Work in the REACH Clinic, which follows a very specific PCMH model. 
- Review medical history and medications 
-  
- Answer multi-line phone calls, triage calls, return phone calls 



References available upon request 

 

- Call in prescriptions, refill prescriptions 
- Call patients after appointment to ensure medication was picked up and instructions given at appointment were understood, and 

to answer any questions they may have. 
- Ensure patients have transportation for future appointments whether at Kern Medical or other specialist 
- Remind patients no less than 2 days before appointment to have any diagnostic testing done before attending their follow up 
- Ensure patients were up to date on their annual screening exams 
- Securely fax over patient medical records, prescription refills. 

Medical Assistant, Medical Associates of Bakersfield  5/29/2012  12/19/2014 

Bakersfield, CA 

- Medical Assistant duties 
- Interview patients on their medical history and medication list 
- Discharge patients after seeing provider 
- Answer phone calls, triage phone calls, returned phone calls 
- Assist with scheduling appointments, submitting referrals 
- Assist patients with scheduling specialist appointments 
- Remind patients no less than 2 days before appointment to have any diagnostic testing done before attending their follow up 
- Ensure patients were up to date on their annual screening exams 
- Assist providers with disability forms, transportation forms 
- Obtain medical records from hospitals, laboratories, and radiology groups 
- ted 
- Obtain authorization from insurance companies, which included knowledge of ICD and CPT codes for billing 

Clinical Supervisor, San Joaquin Valley Pulmonary  3/10/2010  5/14/2012 

Bakersfield, CA 

- Supervise clinic and employees   
- Create employee schedules 
- Assign employees to specific tasks in operating clinic flow 
- Hold and run employee meetings 
- Problem solving 
- Payroll 
- Assist with Vitals and rooming patient, discharging patients (Suture removals, administer injections, wound care, medication 

administration), refilling medications 
- Organize and make Hospitalist hospital rounding lists 
- Obtain authorization for hospital procedures done by doctor, which included knowledge of CPT codes and ICD codes for billing 
-  
- Ensure prepping charts was completed the day before doctor appointments 

Medical Assistant, The Heart Center 12/1/2006  3/1/2010 
Bakersfield, CA 

-  
- Refer patients to Radiology offices 
- Verbally and write orders for lab work 
- Refer patients to other specialty or doctor offices 
- Call in medication to pharmacies and write out prescriptions 
- Properly fill out forms for patients (i.e. disability, transportation forms, etc.) 
- Inventory Management  
- Coordinate hospital procedures at different hospitals 
- Effective schedule management of follow up appointments as well as multi diagnostic testing appointments. 
- Accounts Receivable 
- Operate Multi-line phones, fax machines, and copy machines 
- Obtain insurance authorization from major insurance carriers following communication of patient histories, includes practice of 

knowledge of billing codes (CPT) and diagnosis codes (ICD).  





















Bakersfield College Official Transcript Legend, 1801 Panorama Drive, Bakersfield, CA 93305 

Bakersfield College is a two-year community college regionally accredited by the Western Association of Schools and Colleges. The College operates 
on a semester calendar of 18 weeks until August 2002. From that date the College operates on a 16-week semester, length of summer semester varies. 
One unit of credit represents 18 hours of lecture or 54 hours of laboratory work.  

Beginning with the Fall Semester 1987, Bakersfield College implemented an online-computer generated transcript system, however, existing student 
records were not converted to the new system. Therefore, transcripts of course work completed prior to Fall 1987 will be reproduced in a different 
format on a separate sheet. All grades are final and are not subject to change except as outlined within the California Education Code. Proficiency: 
Students must meet learning skills requirements before a certificate, Associate degree, and/or Bachelor’s degree will be granted. Bakersfield College 
offers upper-division courses. Please see the college catalog for more details. Campus Designator: “B” in front of the course title signifies a Bakersfield 
College course.  

Academic Record Symbols and Grade Point Average: (California Administrative Code, Title V, et.seq.) Grades from the grading scale shall be 
average based on the equivalencies to determine a student’s grade point average listing using only the following symbols: 

Symbol Definitions Grade Point
A Excellent 4
B Good 3
C Satisfactory 2
D Passing, less than satisfactory 1
F Failing 0

Symbol Not Counted in Grade Point Average
UG College designated as ungraded 
AU Audit 
SP Satisfactory Progress 
CR Credit (issued until Spring 2009), at least satisfactory
NC No Credit (issued until Spring 2009), less than satisfactory 
P Pass (issued beginning Spring 2009), at least satisfactory

NP No Pass (issued beginning Spring 2009), less than satisfactory
TR Transfer credit accepted, at least satisfactory 
I Incomplete. Academic work for unforeseeable emergencies and justifiable reasons. It is a temporary notation to be 

replaced by instructor’s final grade.
IP In Progress. Denotes class extends beyond end of the normal term and finals grades await course completion.

RD Report Delayed. Assigned by Registrar to denote delay of grade report beyond control of student. It is a temporary 
notation to be replaced by instructor’s final grade.

W Withdrawal 
EW Extenuating Withdrawal 
MW Military Withdrawal

* Not included in GPA calculation: course credit taken for High School credit or Academic Renewal policy has been 
applied

E Repeated course excluded from GPA and credits earned, symbol found at the end of a course row
I Repeated course included in GPA and credit earned, symbol found at the end of a course row
A Repeated course included in GPA, excluded from credits earned, symbol found at the end of a course row
X Repeated course from another institution, excluded from GPA and credits earned 
@ Included in GPA, excluded from credit earned  
P Posted for nursing admission, excluded from GPA and credits earned

Academic Standing Notations Scholars standing is indicated by one of the following: 
Good Standing Students maintain satisfactory academic and progress standards. 

Students are in good standing unless otherwise indicated.
Academic or Progress Probation A student is below acceptable academic or progress standard of the 

college but is eligible to continue in attendance.  
Disqualified A student is dismissed for unsatisfactory academic or progress 

achievement.  

This academic transcript from Bakersfield College located in Bakersfield, CA is being provided to you by Certree. Under the 
provisions of, and subject to, the Family Educational Rights and Privacy Act of 1974. Certree is acting on behalf of Bakersfield 
College in facilitating the delivery of academic transcripts from Bakersfield College to other colleges, universities, and third parties. 
This secure transcript has been delivered electronically by Certree. Any questions about the validity of the information you are 
receiving should be directed to: Office of Admissions and Records, Bakersfield College, 1801 Panorama Drive, Bakersfield, CA 
93305. Tel: (661) 395-4301. 






