Sample counseling agendas and minutes showing program presentations - Agenda,

9-13-2022

From: Christine Small

To: Alfonso Guzman; Alyssa Bloomberg; Ana Mora; Anthony Briseno; Ashley Thompson; Chelsea Watson; Devin
Mosley; Greg Kost; Jesus Gaytan; Karee Hamilton; Kimberly Blackwell; Melissa Gross; Pamela Campbell; Rachel
Barksdale; Rene Mora; Terri Hack; Timothy Allen; Trina Tobey; Jeffrey Welsh

Subject: All-site Counseling Meeting - Wed. 10am - Agenda/Materials

Date: Tuesday, September 13, 2022 3:36:00 PM

Attachments: Long-term Schedule.xlsx
2022 Navigate Intake Survey.docx

Hello all,

Here is the agenda for tomorrow’s meeting.

Meeting in IWV- MB 235 & Zoom:
https://usO6web.zoom.us/j/89417183933

1. 10:00am — TimelyCare (Jenna Galezniak)
2. 10:30am — Long-term Schedule Changes

a.
b.

Frank Timpone (Business)
Matt Jones (Social Science)

3. Other ltems

a.
b.
C.

Thank you,
Christine

C-ID website — technical issues
Majors & SEP Reminder
Grad Eval Deadlines
i. Fall—November 11, 2022
ii. Spring—March 10, 2023
Navigate
i. Student App Promotion
ii. Intake Survey/Content Update

Christine Small

Director of Counseling & Student Success
Cerro Coso Community College
760-384-6376
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Sheet1

		long-term Schedule Revision

		Business AS & Cert

		Long-term Schedule (O = Online, I = IWV, E = ESCC)



		Course		Fall Year 1		Spring Year 1		Fall Year 2		Spring Year 2

		BSAD 100		OI		OE		OI		OE

		IT 101		OI		OI		OI		OI

		BSAD 101		OI		O		OI		O

		BSAD 110				O				O

		BSAD 131		O		OI		O		OI

		BSAD 152		O				O

		BSAD 171		O		O		O		O

		BSAD 251		O		O		O		O

		Entrepreneurship COA

		Long-term Schedule (O = Online, I = IWV, E = ESCC)



		Course		Fall Year 1		Spring Year 1		Fall Year 2		Spring Year 2

		BSAD 100		O		O		O		O

		IT 101		O		O		O		O

		BSAD 171		O		O		O		O

		BSAD 098		O		O		O		O

		Management and Cert

		Long-term Schedule (O = Online, I = IWV, E = ESCC)



		Course		Fall Year 1		Spring Year 1		Fall Year 2		Spring Year 2

		BSAD 100		OI		OE		OI		OE

		BSAD c101		OI		O		OI		O

		BSAD 102		O		O		O		O

		BSAD 145				O				O

		BSAD 131		O		OI		O		OI

		BSAD 155		O				O

		BSAD 220		O				O

		BSAD 222				O				O

		BSAD 251		O		O		O		O

		IT 101		OI		Oi				OE






Navigate Intake Survey – 2022

Please take this survey so we can improve your student experience at Cerro Coso. You can change your answers anytime in the settings area. 



Question 1: Tell us about yourself. 

(Please check all that apply):

· I am the first in my family to attend college

· I am concerned about paying for college

· I would like information on getting a job while in school

· I plan to work full-time

· I plan to work part-time

· I am a veteran or service member

· I have children I care for

· I can only take classes online

· None of the above



Question 2: What statement describes you the best?

1. I am sure of my career plans and the certificate or degree(s) I plan to earn

1. I have some ideas of what I would like to study and my career plans but need more information

1. I am really not sure what I want to study and/or my career plans



Question 3: What is the best way to reach you?

1. Email me at my Cerro Coso email

1. Text me

1. Call me



Question 4:

What would you like to hear more about from the college?

(Please check all that apply):

1. Academic support

1. Advising/Counseling

1. Career Exploration

1. Transfer

1. Clubs or Organizations

1. [bookmark: _GoBack]Student Government and Activities
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Minutes, 2-28-2024

From: Christine Small

To: Corey Marvin

Subject: FW: Counseling Meeting Materials - Feb. 28, 2024
Date: Tuesday, July 23, 2024 5:34:58 PM
Attachments: PARA.Rev.FALL2023..Sample Path for Student.docx
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PARA.employmentinfo.docx

CC Scholars 24.pdf

FAApplications.pdf

PPT campusESP (1).pdf

Timeline for SummerFall 2024 Priority Registration.msa

From: Christine Small

Sent: Wednesday, February 28, 2024 8:45 AM

To: Ana Mora <ana.mora@cerrocoso.edu>; Ashley Thompson <ashley.thompson@cerrocoso.edu>;
Chelsea Watson <chelsea.watson@cerrocoso.edu>; Devin Mosley <devin.mosley@cerrocoso.edu>;
Francisco Verni <francisco.verni@cerrocoso.edu>; Greg Kost <gkost@cerrocoso.edu>; Henry
Covarrubias <henry.covarrubias@cerrocoso.edu>; Jamie Alea <jamie.alea@cerrocoso.edu>; Jeffrey
Welsh <jeffrey.welsh@cerrocoso.edu>; Jesus Gaytan <jesus.gaytan@cerrocoso.edu>; Karee
Hamilton <karee.hamilton@cerrocoso.edu>; Melissa Brandan <melissa.brandan@cerrocoso.edu>;
Melissa Gross <mgross@cerrocoso.edu>; Patricia Morland <patricia.morland@cerrocoso.edu>;
Rachel Barksdale <rachel.barksdale@cerrocoso.edu>; Rene Mora <rene.mora@cerrocoso.edu>;
Terri Hack <terri.hack@cerrocoso.edu>; Timothy Allen <timothy.allen@cerrocoso.edu>; Trina Tobey
<trina.tobey@cerrocoso.edu>; Andrew Mullins <andrew.mullins@cerrocoso.edu>; Ivan Ibarra
<ivan.ibarra@cerrocoso.edu>

Cc: Dawn Ward <dawn.ward@cerrocoso.edu>; Kathryn Bachman
<kathryn.bachman@cerrocoso.edu>

Subject: Counseling Meeting Materials - Feb. 28, 2024

Hello,

Here is information and materials for today’s meeting:

Location - MB 235 and https://kccd-edu.zoom.us/j/83777205721

Agenda
1. 10:00am - PARA, BSAD, LPSS - Dawn Ward

2. 10:30am - CC Scholars (formerly Promise) & CampusESP - Katie Bachman
3. Other:

a. Summer/Fall 2024 Priority Registration Timeline

b. High School Advising

Thank you,
Christine


mailto:christine.small@cerrocoso.edu
mailto:cmarvin@cerrocoso.edu
https://kccd-edu.zoom.us/j/83777205721

	Please have them obtain their Certificate prior to or contemporaneous with the AS. Please help them to mark that on their graduation forms. They have completed both with an AS and deserve to have both on their transcripts and resumes.  Same paralegal course requirements for both degrees.  

Depending on General Education courses selected students can complete the AA-T Law Public Policy and Society, AS Paralegal Studies, and Certificate of Achievement Paralegal Studies all at the same time and earn three degrees upon graduation. 

27 UNITS: 

	Required Courses for the Degree programs for total of 18 units: 

PARA C101 Introduction to Paralegal Studies (c-id LLPS 110).....3 

PARA C112 Legal Research & Writing I.........................3 

PARA C122 Legal Research & Writing II*........................3 

PARA C130 Civil Litigation & Procedure*........................3  

PARA C190 Legal Ethics. (c-id LPPS 120)..........................3 

PARA C210 California Civil Procedure and

Legal Forms...............................................3 

	Select a minimum of 9 units from the following courses: (can take all if so desire)



PARA C215x Legal Document Assistant*………………3 Units

PARA C150 Law Office Management*...........................3  

PARA C220 Bankruptcy Law..........................................3 

PARA C240 Criminal Law & Procedure (c-id AJ 120)...3 

PARA C250 Family Law*................................................3 

PARA C260 Personal Injury and Tort Litigation.............3 

	Total Units for Completion: 27 units

Prerequisites *

	PARAC112 is a prerequisite for PARAC130, C122, and C250.

	PARAC101 is a prerequisite for PARAC150. 

	PARAC210 is a prerequisite for PARA C215x. 

Changes to program: 

· A full-time PARA student starting in the Fall can completed PARA degree requirements in one-year (consecutive Fall/Spring). 

· PARAC101 is still offered every Fall, Spring, and Summer. This should still be taken first semester of program.  We will try to offer an on-ground PARA C101 in the Fall semester and possibly C112.  Try to encourage local students to take them on-ground especially C112. (still in process delayed because of COVID)

· Students should take C101 and C112 their first Fall semester. 

· PARA C190 Legal Ethics and PARA C240 Criminal Law and Procedure now Fall and Spring 

· PARA C240 no longer has a prerequisite.  PARA C101 (c-id LLPS 110), C240 (c-id AJ120), and C190 (c-id LPPS 120) are also requirements for the new AA-T Law, Public Policy, and Society. They have also been newly approved for c-ids.  This is partly why prerequisites were removed.

· PARA C220 and C260 have had the prerequisites removed as well.  So, they can be taken in any Fall semester (or will have by Fall 2021 at the latest).  

· PARA C130 and C140 have been combined into one course C130.  Starting Fall 2020 the new PARA C130 will be offered. Students who has not taken PARA C130 prior to Fall 2020 will only need to take the single course. Most students should now only need PARA C230. 

· Effectively immediately BSAD C131 has been removed from the PARA program. But it is still in the BSAD programs and an elective option in AA-T LPPS.

· A student who starts in the Fall could potentially be completed in two semesters.  This would require full-time status with focus on the certificate and taking one then two electives to get everything complete.  They could then graduate and continue on with their AS.  If they don’t want to complete in two semesters, they could easily do it in three semesters with one elective per semester and core. I have some suggestions in the pathways if they want to spread it out a little. 

· Remember we never know what will be offered in the summer, so they should not rely on completing in the summer.  And should be flexible with elective offerings by selecting what they want but realizing the scheduling may change or if there are not enough enrollments be cut. 

Recommended General Education: 

· Foreign language – Spanish or French 

· Social Sciences - History C132 - 1877 to present; POLS C101 – American Government; PHIL C131 – Logic and Critical Reasoning; POLS C102 – Comparative Government; POLS C103 Intro to Political Theory; SOCI C151 – Perspectives on Race and Ethnicity; SOCI C161 Crime & Society; PSYCH C101

· Math – MATH C121 elementary probability and statistics 

· English - ENGL C101 and C102 and any other English courses; and Speech C101 

· Administration of Justice – any courses, ADMJ C115 – Legal Aspects of Evidence

· Any Art or Music course

· Check the AA-T LPPS degree for options as well as completing at the same time with the AS PARA. 


  Sample Path for Student: FALL start* 

PARALEGAL STUDIES PROGRAM CERTIFICATE AND AS (Fall 2022 Catalog)
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		Year One: 



		Year Two: (only if needed) 





		Semester 1 (FALL)



PARA C101 – Intro to Paralegal Studies 

PARA C112 – Legal Research and Writing I

PARA C190 Legal Ethics

PARA C210 - California Civil Procedure and Legal Forms



Elective – 3 units (optional)**



PARA C240 – Criminal Law 



AND/OR



PARA C220 Bankruptcy Law or PARA C260 Personal Injury and Torts (rotate)





Semester 2 (SPRING)



PARA C122 – Legal Research and Writing II

PARA C130 – Civil Litigation and Procedure I 

PARA C190 – Legal Ethics (if needed)



	Elective(s) – 3 units



PARA C240 Criminal Law; PARA C215X Legal Document Assistant



AND/OR



PARA C150 Law Office Management or PARA C250 Family Law (rotate)



SUMMER (optional)

 

Elective – possible unknown



		Semester 3 (FALL) (if needed)



PARA C190 Legal Ethics

PARA C210 - California Civil Procedure and Legal Forms (if not already taken in semester 1) 



	Elective(s) – 3 units 



PARA C240 - Criminal Law and Procedure 



AND/OR



PARA C220 Bankruptcy Law or PARA C260 Personal Injury and Torts (rotate)


Semester 4 (SPRING) (if needed)



PARA C190 – Ethics (if not already taken in semester 2)



Elective(s) – 3 units



PARA C240 Criminal Law; PARA C215X Legal Document Assistant



AND/OR



PARA C150 Law Office Management or PARA C250 Family Law (rotate)










*plug in GEN ED as appropriate 

**Students may not want to take an elective their first semester and that is fine, but they now have the option to take PARA C240, or C220 or C260 because they do not have any prerequisites.  However, if they start in the Fall and take at least one elective, they could be done in two semesters depending on core classes and electives in the Spring.   


Sample Path for Student: SPRING start* 



		Year One: 



		Year Two:





		Semester 1 (SPRING)



PARA C101 – Intro to Paralegal Studies 

PARA C190 – Legal Ethics 

	



Semester 2 (FALL)



PARA C112 – Legal Research and Writing I

PARA C190 Legal Ethics (if needed)

PARA C210 – California Civil Procedure & Legal Forms



Elective – 3 units (optional)



PARA C240 – Criminal Law 



AND/OR



PARA C220 Bankruptcy Law or PARAC260 Personal Injury and Torts (rotate)





         





		Semester 3 (SPRING) 



PARA C122 – Legal Research and Writing II

PARA C130 Civil Litigation and Procedure



Elective(s) – 3 units



PARA C240 Criminal Law; PARA C215X Legal Document Assistant



AND/OR



PARA C150 Law Office Management or PARA C250 Family Law (rotate)



SUMMER (optional)

 

Elective - Unknown 



Semester 4 (FALL) (if needed)



	Elective(s) – 3 units



PARA C240 - Criminal Law and Procedure 



AND/OR



PARA C220 Bankruptcy Law or PARA C260 Personal Injury and Torts (rotate)










*plug in GEN ED as appropriate 




Sample Path for Student: SUMMER start* 

		Year One: 



		Year Two:





		Semester 1 (SUMMER)



PARAC101 – Intro to Paralegal Studies 

	



Semester 2 (FALL)



PARA C112 – Legal Research and Writing I

PARA C190 – Legal Ethics (optional)

PARA C210 – California Civil Procedure & Legal Forms



Elective – 3 units (optional)**



PARA C240 – Criminal Law 



AND/OR



PARA C220 Bankruptcy Law or PARAC260 Personal Injury and Torts (rotate)



       

Semester 3 (SPRING) 



PARA C122 – Legal Research and Writing II

PARA C130 Civil Litigation and Procedure

PARA C190 – Legal Ethics



Elective(s) – 3 units



PARA C240 Criminal Law; PARA C215X Legal Document Assistant



AND/OR



PARA C150 Law Office Management or PARA C250 Family Law (rotate)





		SUMMER (optional)

 

Elective – Unknown 



Semester 4 (FALL) (if needed)



	Elective(s) – 3 units



PARA C240 - Criminal Law and Procedure 



AND/OR



PARA C220 Bankruptcy Law or PARAC260 Personal Injury and Torts (rotate)








Semester 5 (SPRING) (if needed)



PARA C190 – Ethics (if not already taken)



Elective(s) – 3 units



PARA C240 Criminal Law; PARA C215X Legal Document Assistant



AND/OR



PARA C150 Law Office Management or PARA C250 Family Law (rotate)







*plug in GEN ED as appropriate 
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PARALEGAL DEGREE

EMPLOYMENT OPPORTUNITIES

I. Work on your own from home or office: 

1. Legal Document Assistant (LDA) – must complete required hours of study/degree (Ca. Bus. Prof. Code § 6402.1), register with local court, and be bonded.  Renewable license for specific employment in California, not available out of state.  Help pro se (unrepresented) individuals complete court forms for filing. No attorney supervision and no legal advice. 

2. Bankruptcy Petition Preparer (BPP) – only in federal bankruptcy courts, check federal and state laws for requirements as well, must meet education requirements/degree, fill out proper paperwork when helping individuals prepare documents.  No attorney supervision and legal advice. 

3. Contract Paralegal – sometimes called Freelance paralegal, still working directly under supervision of an attorney but for specific contract terms or cases.  Can be at home or in the law office.  



II. Employment in offices or businesses



1) Private law firms or offices 

2) Prosecutor/State’s Attorney Office 

3) Public Defender’s office 

4) Legal Aid offices 

5) Child Support Office in various positions 

6) Family Law Facilitator Programs office through the CA courts 

7) Clerk of Court’s office and various positions throughout the courthouse 

8) Corporate law offices 

9) School District office and legal teams – K-12 and college/universities  

10) Judicial Administrator 

11) Compliance Department for

i) Banks and financial intuitions 	

ii) U.S. Forest Service 

iii) Medical field or hospitals

iv) Government Offices 

12) JAG offices in the military (with military service requirements, if applicable)

13) CIA or FBI

14) Real Estate and Title offices 

15) Legal department for U.S. Forest Service 

16) Congressional offices 

17) Legal Service companies such as OneLegal; PARASEC; Corodata; First Legal; File & Serve Xpress; AMS legal support services; UniSearch; LIT Litigation; macpro; Translation by design; Compex; and more…

And probably many more…





III. Salary (Bureau of Labor Statistics, 2016)

Varies greatly by: type of employment, location - city and state, years of experience, etc…  

USA Median Salary - $49,000 salary and $23.00/hr

California - $54,000 - $76,000 average $59,000 per year 

	(California currently highest amount of employed paralegals) 

Compare Ohio $30,000 - $45,000

Projected 8% job growth rate in next several years 



_____________

Or use it as a steppingstone to Law school.  See if they like the legal field.  
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Dawn J. Ward, Prof. Paralegal Studies, ext. 6236, dawn.ward@cerrocoso.edu 
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COMMUNITY COLL g

Cerro Coso supports first and
second-year full-time students
attending CC. Full-time students
meeting certain requirements
may receive up to $1000.00 per
semester for two full years.

. Must complete a FAFSA/CADAA
Full-time first-year: GPA 2.0
First-year students: Must enroll in Math
and English
With English/enrollin LIBR course
Full-time second-year: GPA 2.5

) Meet with a counselor/Ed Plan
. Take a Counseling Success Course
. First come first serve!

For more information, contact:

tel:(760)384-6153
email: promise@cerrocoso.edu

CC SCHOLARS

CC/ FINISH IN 2!

" Congratulations Graduate!

you! ceeens






FINANCIAL AID
760-384-6221 | GC_FAID@CERROCOSO.EDU

COMMUNITY COLLEGE
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a Family Engagement Portal from CampusESP

M Rememiber M

Stay Connected and help support your Cerro Coso Coyote student!

Through newsletters, email alerts, and your personalized dashboard and feed, you will help you stay
informed on important dates,news,campus happenings,and so much more!

With the Coyote Connection, Cerro Coso and CampusESP will provide you with the resources and
information you need to help your student navigate their college experience and find educational

success!

-~ EXPLORE &

& .REGISTER NOW

CERROCOSO.CAMPUSESI i

0
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Timeline for Summer/Fall 2024 Priority Registration

		From

		Jessica Kawelmacher

		To

		cc_ar@cerrocoso.edu

		Cc

		Christine Small; Henry Covarrubias; Kathryn Bachman

		Recipients

		cc_ar@cerrocoso.edu; christine.small@cerrocoso.edu; henry.covarrubias@cerrocoso.edu; kathryn.bachman@cerrocoso.edu



Hello, 



Please see the timeline for Summer/Fall 2024 priority registration below. Please note that students will need to complete their Update Form before receiving their registration date. Please encourage students to complete their Update Form before March 19, 2024. 



 



Friday, March 8, 2024



Student Attributes and Matriculation entries to be completed



A&R, Counseling



Due by the end of day



Monday, March 11, 2024



Appointments assigned (audit mode)



IT



To be completed by the end of day.



Tuesday, March 12, 2024 to Friday, March 15, 2024



Appointment review cycle



A&R 



Final OK by end of day Friday



Monday, March 18, 2024



Appointments assigned (update mode)



IT



Due by end of day Monday



Tuesday, March 19, 2024



Students may view appointments via the web (InsideCC)



 



 



Wednesday, April 3, 2024



Priority Registration begins



 



 



Wednesday, April 17, 2024



Open Registration begins



 



 



 



Please let me know if you have any questions!








Christine and Henry, please feel free to forward this to your teams. 








Thank you!



 



Jessica R. Kawelmacher (Pronouns: She/Her)



Director
Admissions & Records | Military & Veterans Services
Cerro Coso Community College
3000 College Heights Blvd.
Ridgecrest, CA 93555
Office: (760) 384-6344 | Fax: (760) 384-6377







Want to know more about Cerro Coso? Click here: https://linktr.ee/ccoutreach








CONFIDENTIALITY NOTICE: This communication and any documents, files, or previous email messages attached to it, constitute an electronic communication within the scope of the Electronic Communication Privacy Act (18 USCA § 2510). This communication may contain non-public, confidential, or legally privileged information intended for the sole use of the designated recipient(s). The unlawful interception, use, or disclosure of such information is strictly prohibited under 18 USCA § 2511 and any applicable laws. If you are not the intended recipient or have received this communication in error, please notify the sender immediately by reply email or by telephone and delete both electronic and hard copies of this communication, including attachments, without reading them or saving them to disk.
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Christine Small
Director of Counseling &
Student Success

3000 College Heights Blvd.
Ridgecrest, CA 93555

760-384-6219
Www.cerrocoso.edu



Minutes, 2-28-2024

Counseling Meeting

February 28, 2024

10:00-12:00

IWV Conference Room or Zoom: https://kccd-edu.zoom.us/j/83777205721

Attendance: Karee Hamilton, Christine Small, Frank, Jamie Alea, Rachel Barksdale, Andrew, Ana
Mora, Missy Gross, Rene Mora, Trina Tobey, Jeff Welsh, Ashley Thompson, Melissa Branan, Greg
Kost, Jesus Gaytan

Guest: Dawn Ward, Katie Bachman

Agenda

1. Ivanlbarrais the new Education Advisor at the Tehachapi/EK campus. Welcome, Ivan!
2. Dawn is the department chair for BSAD and PARA.

a.

PARA - Dawn shared and reviewed sample pathway for full-time/part-time. Keep in
mind if students are working on GE for the degree, that if we plot it out with LPPS in
mind that they could earn the LPPS degree as well. Reminder that students who earn
the AS in PARA, can also earn the PARA certificate. Dawn encouraged us to mark both
on grad eval.

i. Starting Spring 2023 PARA C101, C190 and C240 is offered every semester now
(Fall/Spring). PARA C101 will be offered in Summer; and PARA C150/C250 may
rotate in summer as well.

ii. Dawn provided a helpful document about employment opportunities.
BSAD; BSOT cert and Office Clerk cert are being modified through the IT department
right now. The 1-unit classes are being combined into one 3-unit class that covers the
different levels (beginning, intermediate, and advanced). Dawn anticipates this will
occur in the next few semesters. CIC is reviewing the course.
PARA C101 students are required to complete an education plan (it’s an assignment in
class). Keep in mind the rotation of electives (recommend not listing electives in
summer due to variables).
Dawn shared that there is an opportunity with Mesquite High School for Dual
Enrollment in PARA.

3. CC Scholars (formerly Promise) & CampusESP

a.

CC Scholars is more inclusive, not just high school students.

Any first-time, full-time students may receive up to $1000 per semester for two full
years.

Encourage students to take LIBR and ENGL course together. Encourage students to
take COLL C101 as well.

Ed plan required, but only one time

California resident

Notincome based

Two Applications; one for first year (0-24 units) and one for second year (25-60 units);
available when open enrollment begins (April 17%")

First come, first served. The cap is 50 students; but depending on funding, more may
be possible.

Mono/Inyo do have their own foundation scholarships, but students at the ESCC
campuses can also apply for CC Scholars

Changes on website are coming
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Financial Aid flyer review

a. March 2, 2024 priority deadline for Cal Grant (2024-2025)

b. FAFSA deadline is June 30, 2024 for the 2023-2024

c. FAFSA deadlineis June 30, 2025 for the 2024-2025

CampusESP - The Coyote Connection. Family Engagement Portal from CampusESP. A pilot
program geared towards parents. Important information to keep parents updated/engaged.
Also, there is an intake form, if parents want to take a class too. Katie encouraged us to register
to see the types of reminders, information, etc.

Other:

a. Summer/Fall 2024 Priority Registration Timeline; keep in mind the March 8" deadline, if
orientation, placement, ed plan, counseling is not in Banner, they will not be
automatically assigned. If they complete after March 8™ then we will have to manually
assign them a registration date (SFARGRP)

b. High School Advising — Frank is requesting assistance in advising at the high schools

i. BHS-week of March 18™
ii. Other high schools are listed on shared google doc
Next Meeting
a. Access Programs and the referral process for counselors/advisors



Agenda, 5-01-2024

From: Christine Small

To: Corey Marvin

Subject: FW: Agenda & Materials for Counseling Meeting 5-1-24
Date: Tuesday, July 23, 2024 5:32:59 PM

Attachments: IT-Cyber COA Roadmap - NEW Fall 2023 v2.pdf
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Non-credit certificates and class list.docx
CAS Certificates-F24- Oct 23.pdf

2024 Spring Updates.docx

From: Christine Small

Sent: Wednesday, May 1, 2024 8:08 AM

To: Alyssa Bloomberg <alyssa.bloomberg@cerrocoso.edu>; Ana Mora <ana.mora@cerrocoso.edu>;
Andrew Mullins <andrew.mullins@cerrocoso.edu>; Ivan Ibarra <ivan.ibarra@cerrocoso.edu>; Ashley
Thompson <ashley.thompson@cerrocoso.edu>; Chelsea Watson <chelsea.watson@cerrocoso.edu>;
Devin Mosley <devin.mosley@cerrocoso.edu>; Francisco Verni <francisco.verni@cerrocoso.edu>;
Greg Kost <gkost@cerrocoso.edu>; Henry Covarrubias <henry.covarrubias@cerrocoso.edu>; Jamie
Alea <jamie.alea@cerrocoso.edu>; Jeffrey Welsh <jeffrey.welsh@cerrocoso.edu>; Jesus Gaytan
<jesus.gaytan@cerrocoso.edu>; Karee Hamilton <karee.hamilton@cerrocoso.edu>; Melissa Brandan
<melissa.brandan@cerrocoso.edu>; Melissa Gross <mgross@cerrocoso.edu>; Patricia Morland
<patricia.morland@cerrocoso.edu>; Rachel Barksdale <rachel.barksdale@cerrocoso.edu>; Rene
Mora <rene.mora@cerrocoso.edu>; Terri Hack <terri.hack@cerrocoso.edu>; Timothy Allen
<timothy.allen@cerrocoso.edu>; Trina Tobey <trina.tobey@cerrocoso.edu>

Subject: FW: Agenda & Materials for Counseling Meeting 5-1-24

Good morning — one addition to the agenda below.

From: Christine Small

Sent: Tuesday, April 30, 2024 4:07 PM

To: Alyssa Bloomberg <alyssa.bloomberg@cerrocoso.edu>; Ana Mora <ana.mora@cerrocoso.edu>;
Andrew Mullins <andrew.mullins@cerrocoso.edu>; Ivan Ibarra <ivan.ibarra@cerrocoso.edu>; Ashley
Thompson <ashley.thompson@cerrocoso.edu>; Chelsea Watson <chelsea.watson@cerrocoso.edu>;
Devin Mosley <devin.mosley@cerrocoso.edu>; Francisco Verni <francisco.verni@cerrocoso.edu>;
Greg Kost <gkost@cerrocoso.edu>; Henry Covarrubias <henry.covarrubias@cerrocoso.edu>; Jamie
Alea <jamie.alea@cerrocoso.edu>; Jeffrey Welsh <jeffrey.welsh@cerrocoso.edu>; Jesus Gaytan
<jesus.gavtan@cerrocoso.edu>; Karee Hamilton <karee.hamilton@cerrocoso.edu>; Melissa Brandan
<melissa.brandan@cerrocoso.edu>; Melissa Gross <mgross@cerrocoso.edu>; Patricia Morland
<patricia.morland@cerrocoso.edu>; Rachel Barksdale <rachel.barksdale@cerrocoso.edu>; Rene

Mora <rene.mora@cerrocoso.edu>; Terri Hack <terri.hack@cerrocoso.edu>; Timothy Allen

<timothy.allen@cerrocoso.edu>; Trina Tobey <trina.tobey@cerrocoso.edu>
Subject: Agenda & Materials for Counseling Meeting 5-1-24

May 1, 2024
Counseling Meeting
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CERRO COSO COMMUNITY COLLEGE INFORMATION TECHNOLOGY CERTIFICATES

Information Technology
(21 Units)

IT C101 Introduction to Computer Information Systems
ITC142 Information & Communication Tech Essentials (A+)
ITC143  Computer Network Fundamentals (Net+)
ITC146 Introduction to Information Systems Security (Security+)
AND
ITC251 Introduction to Programming Concepts & Methodologies (Python)
IT C260X IT Specialist Professional
ITC270 Introduction to Database Management/Design

Cloud Computing T

IT C101

IT C142

IT C143

IT C248

IT C251

IT C280

IT C282

IT C101
IT C142
IT C143
IT C146

IT C248
IT C251
IT C255
IT C257
IT C259
IT C260X

Cyber Security Technician
(31 Units)

Introduction to Computer Information Systems
Information & Communication Tech Essentials (A+)
Computer Network Fundamentals (Net+)

Introduction to Information Systems Security (Security+)

AND

Systems and Network Administration (Server+)

Introduction to Programming Concepts & Methodologies (Python)
Introduction to Cyber Security: Ethical Hacking

Computer Forensics Fundamentals

Introduction to Systems Analysis and Design

IT Specialist Professional

(19 Units) 3 Linux System
[ S — Information Technology Plus (16 Units)
Computer Information (1 3 U N itS) ITC101 Introduction to
Systems Computer
Information & IT C101 Introduction to Computer Information Systems Information
Communication IT C142 Information & Communication Technology Essentials (A+) Systems
Technology Essentials ITC143 Computer Network Fundamentals (Net+) ITC142 Information &
(A+) IT C146 Introduction to Information Systems Security (Security+) Communication

Computer Network
Essentials (Net+)
System and Network
Administration
Introduction to
Programming Concepts
& Methodologies

For More Information
Contact Valerie Karnes

(Python) 760-384-6261

Introduction to Cloud

C . vkarnes@cerrocoso.edu
omputing

Cloud Architecture

Technology Essentials
(A+)

IT C143 Computer Network
Essentials (Net+)
. ITC290 Linux System
For More Information Administration |
Contact Paul Kuttig ITC292 Linux System

760-384-6176 Administration Il

pkuttig@cerrocoso.edu

. . Starting Fall 2023
3000 College Heights Blvd. Ridgecrest, CA 93555 | 760-384-6100 www.cerrocoso.edu
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Cerro Coso Community College

Non-credit Classes and Certificates



Non-credit classes are open entry and are not for credit.



Benefit: 

· Classes are at no cost to the attendees

· Class materials are no cost to attendees

· Open entry: students do not have to attend all classes

· No homework

· No graded exams





Computer Basics Certificate - Certificate of Completion

Catalog Description 

 The Computer Basics Certificate is designed to provide students basic skills in the use and operation of a computer as well as keyboarding skills. Students may take this course to provide basic education to transition into a credit program or for professional growth in their job. This course is also open to senior citizens who want to develop personal skills in keyboarding and basic computer use.

Program Learning Outcomes: 

Upon completion of the program students will be able to:

1.	Identify the major elements of a computer system and explain their functions. 

2.	Perform basic computer tasks using hardware and software functions including startup, login, shutdown, and basic input/output procedures.

3.	Demonstrate an understanding of the file management system on the computer. Examples of skills include creating a file and saving the file in a folder both on the local computer and in the cloud. 

4.	Demonstrate skills to interact with the Internet and use various Internet browsers.  Demonstrate how to find educational resources, social resources, images, and entertainment. 

5.	Open and use an email account including sending and receiving email. Send emails with attachments, save files, and keep emails organized with folders.

6.	Identify and perform correct ergonomics for body position at a computer workstation.

7.	Key straight-copy alphanumeric material including symbols and punctuation using correct touch techniques at a minimum net rate of 15 words per minute on a 2-minute timing.

Classes:

· IT C800: Basic Computers

· IT C805: Keyboarding 






Word and Excel Office Skills Certificate of Completion

Catalog Description 

The Word and Excel Office Skills Certificate of Completion (non-credit) is designed to provide students with skills in basic features and operations of Microsoft Word and Microsoft Excel. There are no prerequisite skills other than basic computer operation.


Program Learning Outcomes: 

Upon completion of the program students will be able to:

1. Apply basic word processing features to create, edit, merge, and print documents. Students will learn how to create and edit academic and business documents including multi-page reports and newsletters.

2. Apply basic features of working with images, graphics, Smart Art, and Word Art in documents including inserting, cropping, drawings, and resizing. 

3. Manage files and folders for efficient saving and retrieval of word-processing and spreadsheet documents.

4. Plan, create, edit, and print Excel spreadsheet files using basic spreadsheet features for cells, worksheets, and workbooks.

5. Apply formulas and functions in an Excel spreadsheet.

6. Create a variety of charts and graphs to represent data in an Excel spreadsheet. 

7. Determine and apply appropriate problem-solving techniques using Help and reference material off and online (i.e., LinkedIn Learning) for the successful creation of basic documents using Microsoft Word and Microsoft Excel.


Classes:

· IT C810: Introduction to Microsoft Word

· IT C815: Introduction to Microsoft Excel 



PowerPoint and Outlook Office Skills Certificate of Completion

Catalog Description 

The PowerPoint and Outlook Office Skills Certificate of Competency (non-credit) is designed to provide students with skills in basic features and operations of Microsoft PowerPoint and Microsoft Outlook. There are no prerequisite skills other than basic computer operation.


Program Learning Outcomes: 

Upon completion of the program students will be able to:

1. Use the basic features of Microsoft PowerPoint including slide show creation, editing, and a variety of formatting tools.

2. Create tables, insert graphics, print, and perform file management for Microsoft PowerPoint  

3. Integrate PowerPoint with other programs including importing, embedding, linking with Word and Excel, and exporting handouts to Word. 

4. Compose, edit, attach, send, reply, and print electronic mail in Microsoft Outlook . 

5. Customize files, folders, and various areas of Outlook for efficient saving and retrieval in Microsoft Outlook. 

6. Create and modify contacts, electronic business cards, distribution lists, and secondary address books in Microsoft Outlook. 

7. Develop and manage appointments, meetings, events, tasks, and shared calendars in Microsoft Outlook. 

8. Identify and apply appropriate problem-solving techniques using the Help, Find, and Rule functions for Microsoft PowerPoint and Microsoft Outlook.



Classes:

· IT C825: Introduction to Microsoft PowerPoint

· IT C830: Introduction to Microsoft Outlook


CERRO COSO COMMUNITY COLLEGE COMPUTER APPLICATION SPECIALIST CERTIFICATES

Microsoft Applications Specialist

Starting Certificate of Achievement
(16 Units)
Fall 2024 | |
Computer Literacy (old BSOT C075) (1 unit)
IT C101 Introduction to Computer Information Systems (3 units)

IT C121 Microsoft Word (3 units)

IT C123 Microsoft Excel (3 units)

IT C125 Introduction to Databases with Microsoft Access (3 units)
IT C127 Microsoft PowerPoint (3 units)

|

Computer Application Specialist (CAS)
Certificate of Achievement/AS Degree

(26 Units)
3000 College Heights Blvd.
IT C101 Introduction to Computer Information Systems (3 units) Ridgecrest, CA 93555
IT C121 Microsoft Word (3 units) 760-384-6100
IT C123 Microsoft Excel (3 units) www.cerrocoso.edu

IT C125 Introduction to Databases with Microsoft Access (3 units)
IT C127 Microsoft PowerPoint (3 units)

cOVMUNITY 0Ly IT C130 Professional Information Management Tools (3 units) For More Information
A ITC135  Adobe Acrobat (2.0 units) Contact Valerie Karnes
BSAD C222 Data Analytics (3 units) 760-384-6261

IT C260X IT Specialist Professional (3 units)

vkarnes@cerrocoso.edu






CIC Updates

Approved in Spring 2024

Changes to courses:

· ADMJ C050 is now ADMJ C800, a non-credit course; title change to Powers to Arrest and Appropriate Use of Force

· ADMJ C051 is now ADMJ C801, a non-credit course

· ADMJ C052 is now ADMJ C802, a non-credit course

· ADMJ C054 is now ADMJ C804, a non-credit course

· ADMJ C055 is now ADMJ C805, a non-credit course

· ADMJ C056 is now ADMJ C806, a non-credit course

· BSOT C075 is now IT C075

· CHDV C141 title change to Introduction to Children with Disabilities and Delays 

· CHDV C156 title change to Introduction to Multi-Language Learners in Early Childhood

· CHDV C241 title change to Curriculum and Strategies for Children with Disabilities and Delays 

· CHDV C256 now has C156 as an advisory, not a prerequisite; title change to Strategies and Curriculum for Multilingual Learners in Early Childhood

· CHEM C113/C113H title change to General Chemistry II 

· KINS C161: title change to Intercollegiate Basketball

· ECON C102 and C103: pre-req change to elementary algebra or equivalent

· SPAN C211 revised to hopefully meet Ethnic Studies requirement; cross-listed with ETHN C211; FILM C211 no longer exists

New courses:

· AERO C107X: Aircraft Mechanic Technician Powerplant I; 7.5 units

· AERO C108X: Aircraft Mechanic Technician Powerplant II; 7.5 units

· AERO C109X: Aircraft Mechanic Technician Powerplant III; 7.5 units

· AERO C110X: Aircraft Mechanic Technician Powerplant IV; 7.5 units

· AERO C112X: Introduction to Avionics; 3 units

· AERO C113X: Introduction to Aircraft Structures, Blueprints, and Manufacturing Documents; 3 units

· CHDV C893: Opening a Family Childcare Program

· CHDV C894: Setting up the Family Childcare Environment

· CHDV C895: Understanding Children’s Development and Learning

· CHDV C896: Family Childcare Curriculum and Planning

· CHDV C897: Collaborating with Families as a Family Childcare Practitioner

· CHDV C898: Caring for Children in a Family Childcare Program

· HCRS C148X: Healthcare Documentation and Medical Transcription; 3 units

· HIST/ETHN C125: African American History; 3 units 

· KINS C154: Introduction to Rock Climbing; 1 unit

· KINS C155: Cross-country Skiing; 1 unit

· KINS C172: Intercollegiate Cross-country Running; 3 units

· FRCC C191X: Forestry, Climate, and Conservation Work Experience; 2 units

· SORL C101: Introduction to Recreation and Leisure; 3 units

· SORL C102: Access Provision and Experiences in Outdoor Recreation; 3 units

· SORL C103: Demographics and Behaviors in Outdoor Recreation; 3 units

· SORL C171: Introduction to Wilderness Navigation and Orienteering; 1 unit 

· SORL C251: Facilitation, Education, and Leadership in the Outdoors; 3 units; prereqs are SORL C101 and C102

· SORL C252: Facilitation, Education, and Leadership in the Outdoors Laboratory; 2.5 units: SORL C251 is pre- or co-req 

Deleted courses:

· PSYC C112: this has been consolidated with ADST C102 

New programs:

· Aviation Mechanic Technician-General; Certificate of Achievement 

· Commercial Truck Driving Certificate of Competency 

· Family Childcare Certificate—non-credit

· Sustainable Outdoor Recreation Leadership Certificate and AS

Changes to programs:

· Liberal Arts: Arts and Humanities-List A: HIST/ETHN C125, HIST C131/H, HIST C132/H; remove LATN C201, C202

· Liberal Arts: Social and Behavioral Sciences-Add ADST C102, KINS C200, HIST/ETHN C125, SORL C101; remove PSYC C112

SEP changes:

· HIST/ETHN C125 local GE Area 2: Historical and Area 3: Humanities; will be added to Area 6 only if approved for Cal-GETC Area 6

· SORL C101 local GE Area 2.1
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Location - MB 235 and https://kccd-edu.zoom.us/j/83777205721

Agenda:
1. Valerie Karnes
a. IT/Cyber
b. CAS Certificates
c. Non-credit classes
2. Calculus Placement
3. CIC Spring Updates
4. Fall 2024 Conferences (if costs are associated, we can register after July 1)
a. Ensuring Transfer Success (UC) Conference -
https://admission.universityofcalifornia.edu/counselors/events/ets.html?
mc_cid=d6b56e718e&mc_eid=73b573edac (virtual is free)

b. CSU Counselor Conference 2024 Community College Counselor Conferences
5. CC Scholars (formerly CC Promise program)

Thank you,
Christine

Christine Small
Director of Counseling &
Student Success

3000 College Heights Blvd.
Ridgecrest, CA 93555

CERRO COSO 760-384-6219
COMMUNITY www.cerrocoso.edu
COLLEGE
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GUM‘v,LE_GE



https://kccd-edu.zoom.us/j/83777205721
https://admission.universityofcalifornia.edu/counselors/events/ets.html?mc_cid=d6b56e718e&mc_eid=73b573e4ac
https://admission.universityofcalifornia.edu/counselors/events/ets.html?mc_cid=d6b56e718e&mc_eid=73b573e4ac
https://linkprotect.cudasvc.com/url?a=https%3a%2f%2femp.eduyield.com%2fel%3faid%3de7a28034-0723-11ef-b050-0ec54c7a7719%26rid%3d109534078%26pid%3d766601%26cid%3d497%26dest%3dhttps%253A%252F%252Fwww.calstate.edu%252Fattend%252Fcounselor-resources%252Fcounselor-conferences&c=E,1,HzghCZBu_tgkmTBpGKGDPzWmJGo5ywllTQArfdi42hXg73Zm-Tro8XYsj60xGyRG79PNrT7ZcfOcde3MR0zL0juKH7IddwlpHbmNtEzKvrs,&typo=1
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Minutes, 5-01-2024

Counseling Meeting

May 1, 2024

10:00am-12:00pm

Location - MB 235 and https://kccd-edu.zoom.us/j/83777205721

Attendance: Christine Small, Missy Gross, Frank Verni, Chelsea Watson, Alyssa Bloomberg, Karee
Hamilton, Henry Covarrubias, Melissa Brandan, Timothy Allen, lvan Ibarra, Rene Mora, Trina Tobey,
Jamie Alea, Jeff Welsh, Greg Kost, Terri Hack, Patricia Morland, Ashley Thompson, Jesus Gaytan,
Ana Mora, Rachel Barksdale, Andrew Mullins

Absent: Devin Mosley,
Guest: Valerie Karnes

Agenda:
1. Valerie Karnes
a. IT/Cyber
i. Cyber Security Technician changed for 2023-2024
b. CAS Certificates
i. BSOT is being phased out.
ii. Microsoft Application Specialist (COA) is still being approved at the state.
1. More about software than the BSOT program. Potential jobs
opportunities: Help Desk Tech; no repair, no industry certification
required.
iii. CAS COA/AS will begin in Fall 2024.
iv. CompTIA. New software, only $99.
v. Medical Assisting will need to be modified for the new 3 unit Word and Excel
classes

c. Non-credit classes

i. Six classes, not approved at state level. Will start in Fall 2024, Valerie will
teach two classes at the Senior Center in Ridgecrest. No test, no
homework, and no cost.

d. Cyber Security Bachelor degree update: sent response to CSU regarding their
objections about duplication of courses issue.

e. Advise students to take 3 units versus 1-unit classes (Word, Excel, etc.) if starting in
Summer/Fall 2024. The CAS certificate is not approved, and we cannot advise
students on non-approved programs. However, if CAS not approved, then we can
do an exception for the 3 unit courses to count for the three levels of Word, Excel,
etc.

2. Calculus Placement

a. New changes under AB1705 coming as of July 2025.

i. AB1705 the newest reiteration (July 2025), students on the STEM path
cannot be placed in prerequisites and need to be placed directly into
Calculus.

ii. We cannot force students to take MATH C141 and MATH C142 as of July
2025.

b. Current legislation states that students cannot repeat coursework they have
already completed, for placement.
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i. Askfor AP scores: if they took the exam and didn’t pass or took the class

and didn’t take the exam, send any requests to Christine who will submit to
the math department.

ii. Regardless, if they are pursuing MATH degree, they will need MATH C151.
3. CIC Spring Updates (Missy), see attached.

4. Fall 2024 Conferences (if costs are associated, we can register after July 1)
a. Ensuring Transfer Success (UC) Conference -

https://admission.universityofcalifornia.edu/counselors/events/ets.html?mc_cid=
d6b56e718e&mc_eid=73b573e4dac (virtual is free)

b. CSU Counselor Conference 2024 Community College Counselor Conferences
(virtual on October 8™)

5. CC Scholars (formerly CC Promise program)
a. Program updates.
b. Flyeris being created and then will be given to us to promote.
c. Currently Promise students get to apply first until the May 10" deadline.

Open Forum:

Request to use Teams versus Canvas. Karee will contact Tanner to see if this change can happen
over the summer.





