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Committee Name: 
Date: 
Time: 
Location: 
Present: 
Absent:
1. Call to Order
Time: 3:02pm by Name of Chair/Facilitator
2. Approval of Agenda
3. Approval of Minutes and Action Items
4. Agenda Items 
4.1 item 1
Discussion of item 1

4.2 item 2
Discussion of item 2
5. Agenda Items 
5.1 item 1
Discussion of item 1

5.2 Item 2
Discussion of item 2

6. Review of Action Items
7. Miscellaneous
8. Future Agenda Items
9. Future Meeting Dates
10. Adjournment
[bookmark: _GoBack]Meeting Chair:
Recorder:
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